
 
 

FACILITIES PLANNER  
 

 
OPENS: October 11, 2005  
CLOSES: November 10, 2005  
LOCATION: Camp Murray, Tacoma (Lakewood), WA  
SALARY: Range 59, $47,280-60,528 annually ($3,940-5,044 monthly),  

depending on qualifications  
 
There is one opening with the Washington Military Department at Camp Murray (near Fort Lewis). 
This register will be used to fill vacancies as they occur in Tacoma (27.7).  

AGENCY OVERVIEW  

The Washington Military Department has three major operational divisions:  Army National Guard, Air 
National Guard and Emergency Management.  These divisions utilize state and federal resources to 
perform homeland defense, homeland security, and emergency mitigation, preparedness, response 
and recovery activities.  The Department has a strong culture of service.  Our mission is to protect the 
citizens of Washington, their property and the environment on a twenty-four hour a day basis and to 
provide trained military units in support of civil authorities for domestic emergencies and in support of 
federal combatant commanders for national defense and homeland security missions.  To learn more 
information about the Military Department, visit our website mil.wa.gov. 
 
POSITION OBJECTIVE  

This position is part of the Construction and Facilities Management Office’s planning group. Under the 
direction of the Planning and Financial Coordination Manager, is responsible for developing and 
making recommendations regarding the State’s 10 year Capital Plan and assists in developing the 
Washington Army National Guard Long Range Construction Plan.  Provides life cycle analysis on 
state facilities and cost estimates for capital project development. 
 
KEY RESPONSIBILITES  

• Provides facility planning and program development assistance relating to existing state facilities 
and studies development potentials for maximum utilization.  

• Supports the agency in developing the Washington Army National Guard (ARNG) capital budget 
10 year-plan.  

• Develops cost estimates in support of planning and development of ARNG capital projects.  

• In accordance with present and future facilities planning, performs comprehensive research to 
determine the most appropriate use of existing structures and facilities; forecasts future need and 
requirements.   

• Consults with internal customers to determine space needs and recommends and allocates usage 
of space based on needs.  

• Prepares written and oral presentations to internal and external customers. 
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CONDITIONS OF EMPLOYMENT  

• Military Facilities – Must be willing to work in or around Military facilities and programs.     

• Travel – Must be willing and able to remain in travel status that averages approximately five 
percent of the time.  This includes statewide and nationwide travel.  

REQUIRED EDUCATION AND EXPERIENCE    

A Bachelor's degree involving major study in business or public administration, construction 
management, engineering, architecture, planning or closely allied field; AND a minimum of three 
years experience in governmental facilities planning work or in related fields in private industry which 
would afford familiarity with large scale facilities development and utilization as found at the State 
level. 
 
Additional qualifying experience may be substituted, year for year, for education. 
 
DESIRED KNOWLEDGE, SKILLS, AND ABILITIES 

Knowledge of:  

• Building life cycle analysis. 

• Principles and practices of construction of structures and grounds related to facilities utilization.  

• Facilities planning and research techniques.   
 
Skills and Abilities to:   

• Gather data, develop, and plan long range capital construction projects.  

• Cross-reference and understand complex systems to produce results.  

• Articulate complex ideas regarding project planning to diverse audiences.  

• Build and maintain internal and external customer satisfaction with the products and services 
offered by the organization.  

• Research federal and state laws, regulations, and policies.   

• Organize, manage and track multiple detailed tasks and assignments with frequently changing 
priorities in a fast-paced work environment.  

• Communicate effectively, both orally and in writing.  

• Work independently as well as collaboratively within a team environment.  

• Establish and maintain effective working relationships at all levels of the organization. 

• Maintain and mentor the highest standards of ethics and honesty at all times. 

• Use Microsoft Office Suite (including word processing, PowerPoint, and Excel) to develop 
documents in support of program objectives. 
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APPLICATION PROCESS 

Individuals interested in applying for this position should submit the following to 
applicant1@mil.wa.gov: 

1. A letter of interest, not to exceed two pages, specifically outlining how you meet  the required / 
desirable qualifications. 

2. A current Washington State Application form. 

Electronic application packets are preferred. Individuals who are not able to submit electronically may 
submit a hard copy to:  

Jennifer Connely, Human Resource Consultant  
Camp Murray, Bldg. # 33 
Tacoma WA  98430-5006 
Voice/Message (253) 512-7522  
Fax (253) 512-7808  

Interested individuals are encouraged to apply early.  Application packets received after  
November 10, 2005, will not be guaranteed consideration.   

FACILITIES PLANNER 
RECRUITMENT AND SELECTION TIMELINE 

 
The Military Department reserves the right, and may exercise the option, to make the hiring decision 
prior to these dates, with or without adhering to the foregoing interview outline.   

Activity  Date  

Recruitment Opened  October 11, 2005 

Recruitment Closes  November 10, 2005  

Initial Applicant screening completed  November 16, 2005 

Top Candidates e-mail supplemental Questionnaire 
with deadline of December 1, 2006 

November 17, 2005 

Top candidates notified of interview selection  December 7, 2005  

Interviews Conducted  December 14, 2005 

Final Interview with the Planning and Financial 
Coordination Manager 

December 15, 2005 

Anticipated Hire Date  January 3, 2006 

The Washington Military Department is an equal opportunity employer.  Persons of disability needing 
accommodation in the application process, or those needing this announcement in an alternative format, may call 
Jennifer Connely at (253) 512-7522 or Telecommunications Device for the Deaf (253) 512-7298.  


